


No._________________                  Dated _____________________ 

WORK ORDER 
 
To         

The Chairman/Secretary 
 VPIC__________ 
  
 
Sub:  Work Order for ________________________ 
 
 
Sir,  
 With reference to the above subject, please find enclosed herewith the estimate/design/guidelines and site 
verification report by the concerned BPMU staff of ____________ BPMU. The fund for the work mentioned in 
the subject cited above is available in the VPIC Account. You are hereby directed to take necessary actions for the 
commencement of the work as below:- 
 

1. Name of the Work ____________________________ 
2. Amount Sanctioned __________________ 

 
            The estimate/design/guidelines are hereby attached as Annexure “A” for your reference. 
 
  
Terms & Conditions 
 

1. The Chairman/Secretary, ___________ VPIC are instructed to follow the Plan, estimate, design and 
guidelines as approved, any diversion of fund not allowed. 

 
2. The Monthly progress of the above-mentioned work will be checked by the concerned BPMU staff 

and you are hereby instructed to maintain records (as instructed by BPMs) enclosing Original Bills for 
any payment made in the VPIC respectively.  

 
 
 

              
     

Deputy Commissioner & Chairman 
     (District name) 

 

No._________________                          Dated _____________________ 

Copy to: 

1. The Block Development Officer, ___________________ Block, for favour of your kind information 

2. The DPM_________________ 

3. The BPM, for favour of information and necessary action 

 
 
 
 

Deputy Commissioner & Chairman 
     (District name) 

 


